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MHHHCTEPCTBO HAVKH U HHHOBAILIMOHHOM ITOJIMTHKH
HOBOCHBHPCKOI OBJIACTH
(MHuMII HCO)

IMPHAKA3
19.09.2019 Ne 106
r. HoBocubupck

06 yreepxkaennu MHCTPYKIUH 0 MOPSAAKe OPraHu3anuyu paboTel ¢ 00paleHusIMH
rpa:kaaH B MHHMCTEPCTBE HAYKH H HHHOBAIHOHHOH MOJIMTHKH
HoBocubupckoi o61acTu

B coorsercteuM ¢ @emepanbHeiM 3akoHOM oT 02.05.2006 Ne 59-@3
«O mopsaake paccMoTpeHns obpameHuit rpaxgan Poccmiickoi ®Denepauumy,
nocraHosneHueMm ['yOepuatopa HoBocubGupckoit obmactu ot 06.05.2019 Ne 134
«O6 yTBepx)aeHuH WHCTPYKUMH O HOPsJKE OpraHM3alMu paboThl ¢ OOpameHuAMU
rpaxIan», NP H K a3 bl B 2 10:

1. YTRepauTs mnpuiaraeMy:o HWHCTPYKUHIO O MOpSAKE OpraHM3alu¥ pPaboTel
c OOpallleHMSAMH TpaXAaH B MHHHCTEPCTBE HAayKM H HMHHOBAlMOHHOHW IOJHUTUKH
HoBocubupckoii obnacrtu.

2. OTgeny  OpraHM3alMOHHO-TIPABOBOrO M (DMHAHCOBOTO  OOecmedeHus
MUHHCTEPCTBA HAyKH M HHHOBalMOHHOH moiutukd HoBocubupckoi o6Gmactu
(Maynesen E.C.) noBecTH HAcTOAIIMH IIPHKa3 [0 CBEIECHHSA PYKOBOAMTEICH
CTPYKTYPHBIX IOJApa3JeieHUil MMHHMCTEPCTBA HAYKHM ¥ HWHHOBALMOHHOW IOJIUTHKU
HoBocubupckoii o6macTu.

3. KoHTpoJIs 32 HCIIOJTHEHHEM HACTOALIEr0 IPUKa3a OCTABIIAIO 3a COOOH.

Q
MuHuc , A.B. Bacuibe
P \j O ?



YTBEPXJEHA
IIPUKa30M MUHHCTEPCTBA HAYKH
M UHHOBAIIMOHHOH MMOJIMTHKH

Hosocubupckoii obmactu
ot 19.09.2019 Ne 106

Hucrpykuus
0 NMops/Ke OPraHU3aNNU padoThI ¢ 00paLIeHUSIMH IPaXKIAaH

I. O01mHe moJ10KeHU s

1. UHCcTpyKIMs © mopsiike oOpraHu3anuu paboThl ¢ 0OpalleHHsAMH TpakaH
(manee — MucTpykuus) ycraHaBnuBaeT TpeboBaHMA K  opraHu3anuu  paboThI
¢ oOpamenusamu rpaxaad Poccuiickoit @enepannu, HHOCTPAHHBIX IpakaaH U Jul 0e3
rpaKgaHcTBa (Janee — rpaxkaase), oObeJMHEHUI IpaXk/iaH, B TOM YUCJIE IOPUAUICCKUX
JWI, TIOCTYINUBIIMX B MHHHUCTEPCTBO HAayKd M WHHOBAllMOHHOW IOJIMTHKU
HoBocubupckoi obnactu (manee — MUHHCTEPCTRBO), WHUBUIyaTbHBIMH
U KOJUIEKTUBHBIMH OOpallleHHsMU TpaxkJaH B NHCbMeHHOH ¢opme u B dopme
3NMEKTPOHHOTO JOKYMEHTa (Jlajiee — MMChbMEHHBIE OOpAallleHHUs), a TAKXKe IPOBEACHUIO
JIMYHOrO IpUeMa TpaXJAaH MHHHUCTPOM HayKM ¥ HMHHOBAalMOHHOM IIOJMTUKH
HoBocubupckoit 007acTH, 3aMECTUTENSIMHM MHHHMCTPAa HAyKd M HMHHOBAIlMOHHOM
nonuTHkd HoBocuOMpCKo# 061acTH (1anee — 3aMeCTUTEIH MUHUCTPA).

2. Pabora 10 pacCMOTPEHHIO OOpalICHHH TIpakiaH M INPOBEACHHUIO JIMYHOTO
npuema opraHusyercs B coorBeTcTBMHM ¢ Koncrtutymmei Poccumiickoi ®Penepann,
MeX/IyHapoAHBIMH  JoroBopamMH  Poccuiickoit ~ ®enepauun,  demepaibHEIMUA
KOHCTHTYLMOHHBIMH 3aKkoHamu, PenepaneHbiM 3akoHoM oT 02.05.2006 Ne 59-@3
«O mnopsaake paccMoTpeHus oOpaumieHuit rpaxnan Poccuiickon  ®exepaumny
(nanee — ®enepanbueiii 3akoH 0T 02.05.2006 Ne 59-03), DejpepalibHbIM 3aKOHOM
or 09.02.2009 Ne 8-®3 «O6 obecnedyeHHH AOCTyNa K MHQOPMALMH O JEATENBHOCTH
roCyJapCTBEHHBIX OpraHoOB u OpraHoOB MECTHOTO CaMOYTIPaBJICHH»
(manee — ®enepansHblii 3akoH oT 09.02.2009 Ne 8-03), MOCTaHOBICHUAMH
I'y6epuaropa HoBocubupckoit o6macti ot 25.12.2006 Ne 516 «O coBepIiieHCTBOBAaHUH
OpraHM3allid  JIMYHBIX TIPUEMOB TpaXAaH B aAMHUHHCTpanuu ['ybepHatopa
Hosocubupckoit obnacta u IlpaButensctBa HosocuOupckoit obmactd, 001aCTHBIX
HCIIOMHUTENBHBIX OPraHoB TrocyaapcTBeHHOW BiacTH — HoBocubupckoil obnactu»
(nanee — nocranosnenue I'yoepraropa Hosocubupckoii obmactu ot 25.12.2006 Ne 516)
ot 06.05.2019 Nel134 «O6 yrBepxkaeHur MHCTPYKIUH O MOpsIKe OpraHU3alul padoThl
¢ oOpallleHusaMH TPaXKIaH» W WHEIMH HOPMATHUBHBIMH IPaBOBBIMHU akTaMu Poccuiickoi
®enepannn 1 HoBocubupckoit obnactd, pemeHusMH H nopydenusamu ['ybepnaropa
HoBocubupckoit 0dmacty, a Taioke HacToslend MHCTpyKuueH.

3.PaGoTty 1mo paccMOTpEHHIO  OOpallleHMH  TpaxaaH, IIOCTYIHBIIMX
B MHHHCTEPCTBO, OPraHU3yeT MUHHUCTEPCTRO.

IIpueMm, perucTpaiuio, y4eT MUCEMEHHBIX OOpalieHHH rpaKiaaH, MOCTYNHBIIMX
B MHHHCTEPCTBO, a TakK€ KOHTPOIb 3a COOJIIOJIEHHMEM IOpsAKa pacCMOTPEHMs
obpateHnii TpaXkAaH OCYIIECTBIAIOT CIIEHUATHCThl MUHUCTEPCTBA, OTBETCTBEHHBIC 32
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OpraHusalyio paboTel ¢ OOpamieHMAMH TpaKAaH B MHHHCTEPCTBE (mamee —
OTBETCTBEHHEIE).

4. PaccMoTpenue oOpallleHHi IpacaaH SIBISETCS IODKHOCTHOH OOS3aHHOCTBIO
MUHHCTpPAa HayKd M WHHOBAIMOHHOM monutHkd Hoeocubupckoit obmactu (manee —
MHHHCTp), 3aMECTUTENIed MHMHHCTpa, PYKOBOJMTENCH CTPYKTYPHBIX IIOZApa3ieIeHHit
(YnpaBJieHuH, OT/€I0B) MUHHCTEPCTBA HIIX [0 HX IHCHMEHHOMY TIOPYYEHHMIO — IPYTHX
AO/DKHOCTHBIX JIMIl B Ipedeiax WX KOMIETECHIHH, KOTOPbIE HECYT MEPCOHABHYIO
OTBETCTBEHHOCTH 3a COOMIOIEHHE NOPAAKA PACCMOTPEHUS OOPAICHUH TpaXK/IaH.

5. I'paxkaane HMEIOT IPaBo 06paIaThCs B MUHUCTEPCTBO:

1) B muceMeHHO# hopme;

2) B (popMe 3IEKTPOHHOTO JOKYMEHTA;

3) nuuHO (Ha TUYHBIX TPUEMaX);

4) yctHo (1o Tenedony).

I1. IIpuem, perucTpamusi ¥ y4er
OMCbMEHHBbIX o0paineHuii

6. IlncbMenHble  OOpalleHys, TMOCTYIHBIIAE B MHHHCTEPCTBO, IOUIEXAT
00sA3aTeTbHOMY PaCCMOTPEHHIO.

[lo4roBBIi ajfipec Uil NHCBMEHHBIX OOPAICHUH TIDaXKaH, HAIpaBIAEMBIX
B muceMeHHoM (opme: Kpacusiit npocniekt, 18, r. HoBocubupck, 630007.

OOGpaiuenns rpaxaad B GopMe 3JIeKTPOHHOTO JOKYMEHTA HAMpPaBIAKTCA IyTeM
3anonHeHus (GpopmMel 0OpaTHOM cBsA3K B paszgene «ObpareHus rpaxaan» oQUIHaIEHOTO
caiTa MUHHCTEPCTBA WWW.nauka.nso.ru.

Tenegon: (8383) 238-66-74.

7.B coorBerctBuu ¢ DefepansHbIM 3akoHOM 0T 02.05.2006 Ne 59-03
rPakJaHUH B CBOEM IMMCBEMEHHOM OOpalleHHH B 00513aTS/ILHOM IOPSIIKE YKA3HIBACT:

1) 1160 HamMeHOBaHME TIOCYJAPCTBEHHOI'O OpraHa, B KOTOPBIA HaIpaBiseT
nMchbMEHHOe oOpamenue, nub0 GaMHUIHIO, HMs, OTYECTBO COOTBETCTBYIOIIEIO
JOJDKHOCTHOTO JIHIA, THO0 TOMKHOCTh COOTBETCTBYIOIIETO JIHIA;

2) cBOM (haMHIIHIO, UM, OTYECTBO (IIOCIIECAHEE - IIPH HATHYHH);

3) MOYTOBBIA ajpec, IO KOTOPOMY HODKHBI OBITH HampaBlIeHbl OTBET,
YBEIOMIIEHHE O IIepeagpecaluil 00palieHus;

M3naraet cyTh NpeanokeHus, 3asBICHUS WK JKaJI00bl, CTABUT JTUYHYIO HOIIKCEH
U J1aTy.

B ciydyae He0oOXOOUMOCTH B IIOATBEPKACHHUE CBOMX JOBOIOB IPAXKIAaHHH
NpUjIaraeT K NMCbMEHHOMY O0pallleHHIO JOKYMEHTBI M MaTepHallbl THOO0 UX KOIIHH.

Eciu x mHCEMEHHOMY OOpallleHHIO TPHIIOKEHBl OPUTHHANL IOKYMEHTOB,
ACHEKHBIC KYIIOPHI M APYTrHe HEeHHOCTH OTBETCTBEHHBIMU C OPUTMHAIIOB JOKYMEHTOB
CHUMAIOTCS KOIIMM M COCTABIIAETCS aKT B JABYX PK3EMIULAPAX O MOJIyYEHHH OPUTHHAIOB
JOKYMEHTOB, /[ICHEXHBIX KYyIIOp M JApPYTrUX IEHHOCTEH, IOCIe Yero OpHIrHUHAIbI
JIOKYMEHTOB, JICHEXHBIC KYIIOPhl M OPYTHE LIEHHOCTH C NEPBBIM 3K3EMIUIIPOM akKTa
BBICBUIAIOTCS TPaXKTAaHMHY 3aKa3HOM KOPPECIOHJEHIMEH MO IOYTOBOMY aipecy,
yKa3aHHOMY B OOpallleHuH, BTOPOH OK3EMIUIIp aKkTa H KONWH JIOKYMEHTOB
MPHOOIIAIOTCS K MOCTYNHBIIEMY TUCEMEHHOMY 00pPallEHHIO.
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8. OOpainenue, MOCTyNMBIIGE B MHHHCTEPCTBO B  (OPME 3IEKTPOHHOTO
AAOKYMEHTA, MOMIIEKHT PACCMOTPCHHIO B MOPAIKE, ycTaHOBIeHHOM PesepanbHBIM
3akoHOM ot 02.05.2006 Ne 59-®3 u Hacrosmei MHcTpyKIHEH.

B coorBerctBum ¢ ®epepansHeiM  3akoHOM oT 02.05.2006 Ne 59-®3
B 00pallleH!Hy rpakJaHuH B 0643aTEIEHOM TIOPSIKE YKa3hIBACT:

1) cBoM amMumHIO, MMS, OTYECTBO (IIOCIEIHEE - TPU HATHYUH);

2) anpec 37I€KTPOHHOM IIOYTEL, IO KOTOPOMY JOJDKHBEI OBITH HAIPABICHBI OTBET,
YBEIOMJICHHE O II€peaipecalliyl OOpaIleHHs.

I'paxmanvn  BhopaBe NPHIOKHTE K TAKOMy OOpAIEHHMIO HEOOXOIUMBIE
JNOKYMEHTBI U MaTe€pHaibl B 3JIEKTPOHHOM (opMe.

I'paxnanuy Hampasmsier oOpanieHue B opMe 3JMEKTPOHHOIO JOKYMEHTA dYepes
O(pHIMANIbHBINA CAHT MUHHCTEPCTBA, YKAa3aHHBIH B IyHKTE 6 HacTosmed UHCTpyKIuH.

9. 3anpemaercs mpecieoBaHUE TIpaXkJaHHHA B CBA3M C €ro obpamieHHeM
B MHHHCTEPCTBO MM K JOJDKHOCTHOMY JIMIly MUHUCTEPCTBA C KPUTHKOM JIEATEIbHOCTH
MUHHCTEPCTBA WIH JOJDKHOCTHOIO JIMIla MHHHCTEPCTBA JHO0 B LIEIAX BOCCTAHOBIICHHUS
WM 3allUThl CBOMX IIpaB, CBOOOJ M 3aKOHHBIX MHTepecoB OO mpaB, cBobOx
Y 3aKOHHBIX MHTEPECOB JAPYTUX JIHII.

Ilpu paccmoTpennu (0O6paboTKe) NMHUCHMEHHBIX OOpalleHMil HE J0MyCKaeTcs
pasriameHue CBEICHMH, COIEp)KalMXCsi B IHChMEHHOM OOpallleHHH, a TaKKe
CBEJICHHMH, KaCalOIMXCA YaCTHOW KM3HU TpaxkaaH, 0e3 ux cornacus. He sBisiercs
pasriameHueM CBEIEHHH, COAEP)KAlIUXCs B MUCBMEHHOM OOpallleHWH, HAIpaBicHHE
NUCBMEHHOr0  OoOpamleHHst B TOCYJapCTBEHHBI  OpraH, Opral MECTHOIO
CaMOYIPABICHUSA WIH JOJDKHOCTHOMY JIMILY, B KOMIIETEHUHIO KOTOPBIX BXOJUT
pellieHue MOCTABIEHHBIX B OOPAIlleHHH BOITPOCOR.

OTka3 B pacCMOTPEHMH IHCBMEHHBIX OOpalleHHi TrpaxaaH, COHepMKAIIHX
BOIIPOCHI, Pa3peIIeHUe KOTOPhIX BXOAUT B KOMIICTEHIIUIO MUHHUCTEPCTBA, HEJOYCTHUM,
3a UCKJIFOUYECHUEM CITy4aeB, IIPelyCMOTPEHHBIX HacTosmel MHCcTpyKInei.

10. ITucemennble 0OpanieHus TpakKgaH MOANEXKaT 0043aTeNIbHOM perucTpanuu
B MHUHHCTEPCTBE B TE€UEHHE TpPeX ITHEH C MOMEHTa IIOCTYIUIEHHS B MUHHCTEPCTRBO.
Peructpanmss nucbMeHHBIX OOpameHuid npou3BoauTcsi OTBETCTBEHHBIMH B CHCTEME
JIEKTPOHHOIO AOKYMEHTO00OpoTa M AenompousBoiacTsa (manee — CO) B pasmene
«O0patieHus TpaxaIany.

11. Munuctp (B ciydae €ro OTCYTCTBUS — MCIONHSAIOMUN 005I3aHHOCTH
MHHHCTpPA) ONpPEAEIACT UCIOTHUTENEH, K KOMIIETCHIIMH KOTOPBIX OTHOCHUTCS pPEIICHUE
IIOCTABJIEHHBIX B OOpAIEHHMH BOIPOCOB, /NS IOATOTOBKM OTBETa Ha oOpalleHHe u
HaKJIa[IbIBACT PE30JIIOLMIO O HanpasieHuu B padoty B COJI/I.

12. IlnceMeHHOE OOpamieHHe, coJepiKallee BOIPOCHl, PEUIeHHE KOTOPBIX
HE BXOJWT B KOMIIETEHIIMIO MUHUCTEPCTBA, HAMPABIAETCS B TEYCHHE CEMH JHEH CO IHA
PETUCTPAaLlUd B COOTBETCTBYIOIIMH TOCYJAapCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYNPAaBIEHUA HIH COOTBETCTBYIOILEMY JAOKHOCTHOMY JHIy, B KOMIIETEHIHIO
KOTOPBIX BXOJUT pELICHHE ITOCTABICHHBIX B OOpAILEHUH BOMPOCOB, C YBEAOMICHHEM
rpakJaHvHa, HalpaBHBLIEro oOpalleHHe, O [epeagpecaldd ero oOpalleHus,
C yKazaHMEM KyJa M 10 KaKUM BOIpOCaM IepeaapecoBaHO ero obpalleHHe,
38 WCKJIIYEHHMEM Clydas, YKa3aHHOTO B MOJIYHKTe 2 NyHKTa 22 HacTOAIIeH
HNucTpykumm.



4

IInceMeHHOE oOpallieHHe B Clydae, MPEeayCMOTPEHHOM B ab3ame 1 HacTosmiero
IYHKTa, HANpaBjsgeTCs B HHBIE TIOCYAApCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO
CaMOYNPAaBJICHHs HMIM  JODKHOCTHOMY JIMIy 10 KOMIETEHLMH  3aKa3HOM
KOPPECTIOHACHIIMEH ITOYTOBOM CBA3bI0 OTBETCTBEHHBIMH.

B WcnonHuTeNbHBIE OpraHbl TIOCYIApPCTBEHHOH BJIACTH, OPraHbl MECTHOTO
CaMOYIIPaBJICHHs MHCHEMEHHOE OOpallleHHe HaNpaBlIAeTCs B 3JIEKTPOHHOM BHIE depes
COIA.

B ciydae ecnu pemienue mocTaBI€HHBIX B MHMCHMEHHOM OOpAaIEHHH BOIPOCOB
OTHOCHUTCS K KOMITCTEHIIMH HECKOJILKHX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBICHUA WM JOLKHOCTHBIX JIMI], KONHUA OOpalieHHss B TEYECHHH CEMHU JHEi
CO JIHA PErHCTPAllMi HAMpPaBJIAETCS B COOTBETCTBYIOIIUE TOCYIAPCTBEHHBIE OPIraHbI,
OpraHbl MECTHOTO CaMOYIIPaBJIE€HMs WJIA COOTBETCTBYIOIIUM JOKHOCTHBIM JIMIIAM.

Komusi mucemeHHoro ofpamieHus B ciydae, NpeAyCMOTPeHHOM B a63are
4 HACTOALIETO MyHKTAa, HANPABIACTCA B HMHBIE I'OCYAAPCTBEHHBIE OPTaHBI, OPTaHEI
MECTHOTO CaMOYMpPaBIECHHUS WM JOJDKHOCTHOMY JIMIy [0 KOMIIETEHIMH IOYTOBOM
CBA3bI0 OTBETCTBEHHBIMH.

B opraHsl MeCTHOro caMOYNpPaBIGHHS KOMHS [HCHMEHHOTO O0OpalleHus
HanpaBJIsAETCA TAKKE B JJIEKTPOHHOM BHje yepe3 COJIJI.

13.B cmyyae eciu B oOpamieHHH, IOCTYIHBIIEM W3 YIpaBIEHHs Mo pabore
C OOpaleHHsIMHA TpaxkiaH — obIecTBeHHOH npruemHoil I'yGeprartopa HoBocubupckoit
obnactu (nanee — ynpaBleHHe — OOuIeCTBeHHas NpueMmHas ['ybepHatopa obmacrn),
COJCPIKUTCA BOIIPOC, PELICHHE KOTOPOTr0 HE BXOJHT B KOMIIETEHLHIO MHHHCTEPCTBA,
TO B TeYeHHE Tpex pabouumx mHed co aus nonydenuss B COJIJ] yBemomieHHs
O HampaBlIeHHH HA PACCMOTPEHHE OOpalleHHs] B YIOpaBIEHHE — OOIIECTBEHHYIO
npueMHyo I'yOepHaTopa obnacTu HampaBiseTcst CIyKeOHOe MHChMO 3a MOJIMHCHIO
MUHHMCTPa, 3aMECTHTEIEH MHHHCTpa O HEOOXOOMMOCTH M ¢ 0O0OCHOBAaHHEM
HEOOXOIMMOCTH IIepeajpecallMi [IaHHOTO OOpalleHHss B JPYrod HCIONHUTEIbHBIH
OpraH rocyJapCcTBEHHOM BJIACTH, APYTHe TOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOIO
CaMOYIIpaBJICHUS.

CaMOCTOATENILHOE  NEPEHANpPABICHUE IOCTYNHUBIIMX M3  YIOPABIEHHSA —
obmecTBeHHOM mpuemHoi ['ybepHaTopa 001acTé HMMCHMEHHBIX OOpalleHHii B HHBIE
OpraHbl TOCYJapCTBEHHOM BIACTH, OPYTHE TOCYIapCTBEHHBIE OPraHbl, OPraHbI
MECTHOTO CaMOYIPABJICHUS HE JOMYCKAETCS.

14. ITuceMenHoe obpameHue, MOCTYNHBINEE B MHHHCTEPCTBO M COIAEpsKallee
uHpopManKo0 O (aKkTax BO3MOXHBEIX HApYIIEHHMH 3aKOHOJATENILCTBA POCCHIiCKOI
Qenepaiu B cepe MHIpaluM, HANpPaBIETCS B TEYEHHE IIATH JHEH cO JHS
PETHCTpallid B TCPPUTOPHANIBHBIA OpraH (eaepalbHOTO OpraHa HCIOIHHTEIBHOM
BIaCTH B cdepe BHyTpeHHMX Jgen u I['ybepHaropy Hosocubupckoii o6mactu
C  YBCIOMICHHEM  TIpaXJaHHWHA, HANpaBMBLIETO  IIMCBMEHHOE  oOpalleHue,
0 Hepeajipecallii ero 00palleHus, 3a HCKIIOYEHUEM CIIyqasi, YKa3aHHOro B MOJMYHKTE
2 nyHkTa 22 Hactoswmein MacTpykiuy.

15.1lpy HampaBneHMM IIMCHMEHHOTO OOpamleHds B OpraHbl MECTHOTO
CaMOYTIDABJICHHUA,  TOCYHApCTBEHHbIE  opraHbl  OTBETCTBEHHLIMH  T'OTOBSATCS
CONIPOBOJIUTENILHOE IHUCHbMO MW YBEJOMICHHME TpaXKJaHHHY O T[epeajpecaliii ero
oOpamiendss Mo KOMIIETEHIMH, KOTOPbIE IIOAMNKMCHLIBAET MMHUCTD (B CIydae ero
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OTCYTCTBHA — HCIOIHAIOIIMUM 0013aHHOCTH MUHHCTPA).

16. 3anpemaercs HampapisTe Xano0y Ha PACCMOTPEHHE B HMCHONHUTEITbHBIN
OpraH  TOCYIapCTBEHHOH  BIACTH, OpPraH MECTHOTO  CaMOYIPABICHHS WM
AO/DKHOCTHOMY JIHIY, PCIICHHE MM ACHCTBHE (Oe30eiCTBHE) KOTOPBIX 06KaTyeTcs.
B ciy4ae ecim B COOTBETCTBHM ¢ yKazaHHBIM 3aIIpeTOM HEBO3MOXKHO HaIlpaBJIEHHE
KaJI00bl HA PACCMOTPEHHE B HCIIOIHUTENBHBIH OpraH rOCyTapCTBEHHOM BJIACTH, OpraH
MECTHOrO CaMOYMPABICHUS WX JNOKHOCTHOMY JIMIY, B KOMIICTEHLHMIO KOTOPBIX
BXOZHUT PCLICHHE MOCTABICHHBIX B OOpalleHHH BOIPOCOB, Xanoba BO3BpalIaeTCs
TPAKIAHUHY C Pa3bACHCHMEM €ro mpaBa 00XaloBaTh COOTBETCTBYIOLIME pPEIICHUE
WK IeHCTBHE (Oe3/1eliCTBIE) B YCTAHOBIEHHOM HOPSAJIKE B CYy/I.

17. PaccMOTpeHMe NMHCBMEHHBIX OOpalIEHMH IPaXiaH MOXKET IIPOU3BOIUTHCS
C BBIE3/IOM Ha MECTO M0 OT/JETBHOMY OPYYEHHIO MUHHCTPA.

18. MuHHCTp, —3aMeCTHTENM MHHHMCTpPa IIpH TONYYEHHH MHCHMEHHOIO
obpallienus, B KOTOPOM COZEPIKATCS HEleH3ypHbIe 60 OCKOPOHUTENBHEIE BLIPAKEHUS,
YTpO3bl JKH3HH, 3/J0POBBI0O M HMYILIECTBY JOJDKHOCTHOI'O JIMIIA, 4 TAKXKE WIEHOB €ro
CEMBbH, BIPABE OCTABUTH oOpaiieHue 6e3 OTBETa MO CYNIECTBY MOCTABJIECHHBIX B HEM
BOMPOCOB M COOOLIMTH IPakaHUHy, HANPABUBILIEMY OOpAIEHHE, O HELOMYCTHMOCTH
3710yNIOTPEOICHUS IPABOM.

19. Ilucemennoe obpamenne, B KOTOPOM obxamyercs cymeGHOE pereHue,
B TCUCHNE CEMM JTHEH CO [IHs PeriCTPalliy BO3BPAIAETCS IPAXK/(aHIHY, HATPABHBIIEMY
obpaieHue, ¢ pa3bACHEHUEM IOPs/Ka 00KaNIOBaHMs JAHHOTO Cye0HOTO PeIeHN:s.

20. B ciryyae eciiu B IMCHMEHHOM OOpalIeHU IPakIaHHHA COEPHKUTCS BOIIPOC,
Ha KOTOpPBIA €My HEOJHOKPaTHO (nBa u Oojiee pa3) HaBalMCh MUCBMEHHBIE OTBETHI
MO CYIIECTBY B CBS3H C DaHEe HAaNpaRIsieMBIMH OOpAIIEHUSMHM, U NPH STOM
B OOpalieHMH HE INPUBOJATCA HOBHIE [OBOABI MM OOCTOSTENBCTBA, MHHHCT,
3aMECTHTE]M MUHHCTpa BIpaBe NPHHATH PCIICHHE O O€30CHOBATEIBHOCTH 0YEPEIHOTO
0OpalleHNs U NMPEKPALIEHHH NEPEIHCKH C TPakAaHHHOM IO JaHHOMY BONPOCY IPH
YCIOBHHM, 4YTO YyKa3aHHOe OOpallleHHe W paHee HampapiseMble OOpPAIICHHS
HalpaBAIMCh B MUHUCTEPCTBO HWIIM OJHOMY M TOMY JK€ JOJDKHOCTHOMY JIMILY.
O 1aHHOM pelIeHHH YBEIOMIIAETCS TPAKIAHUH, HAIPABUBLIMI 0OpaIeHue.

21.B cimydae mnOCTyIuIeHMs B MHHHCTEPCTBO IIMCBMEHHOrO OOpalleHHs,
COZIEPXKAIlEro BOIPOC, OTBET HA KOTOPHIA pPa3sMEINEH B COOTBETCTBUH C ITYHKTOM
33 Huctpyknumu Ha oQHUUMAIBHOM caiiTe MHHHCTEPCTBA B MH(OPMAI[HOHHO-
TEJICKOMMYHHKALMOHHOM ceTh «HTepHeT», rpakIaHHHY, HallpaBUBIIEMY oOpalleHue,
B TEYCHHE CEMH [HEH CO IHS PErucTpaluM OOpalleHHsl cOooOIaeTcs 3JIEKTPOHHBIIH
azpec 0(HULIHATIBHOTO cairta MHHHUCTEPCTBA B UH()OpMaLIHOHHO-
TEICKOMMYHHMKAIHOHHOH ceTH «MIHTepHeT», Ha KOTOPOM pa3MEIleH OTBET Ha BOIPOC,
IOCTAaBICHHbIH B oOpalleHHMH, NMpU STOM obpamieHue, copepikaiiee o6XaTOBaHHE
CyZAe0OHOTro pellleHus, He BO3BpAIaeTCs.

22. OtBeT Ha MUCbMEHHOE 00pallleHHEe He JAeTCA B CIIyYanX, eCIIH:

1) B mucbMEeHHOM OGpalleHuy He yKa3aHbl GaMHIIis IpakJaHMHA, HATPaBHBILIETO
oOpallleHue, WIM IOYTOBBIH ajpec, MO KOTOPOMY JAOJDKEH ObITh HATIPABICH OTBET.
Ecmu B ykasaHHOM 0OpalleHMM COJEPXKATCs CBEIACHUS O MOJTOTABIHBAEMOM,
COBEPLIAEMOM HIIHM COBEPIIEHHOM TIDOTHBOIPABHOM [ISSIHHHM, a TakKe O JIIHIIE,
€ro MOArOoTaBIMBAIOIIEM, COBEPINAIONIEM MIIM COBEPIIMBIIEM, 0OpAlIEeHHE TMOIEKUT
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HaIIpaBJICHHIO B FOCYJapCTBEHHBIN OPraH B COOTBETCTBHH C €r0 KOMIIETEHIHEH;

2) TEKCT NHCLMEHHOro OOpalleHHMss HEe MOMIAETCH NPOYTEHHI0. JlaHHOE
oOpallieHHe He MOUIEKHT HANPABJIEHHIO HA PACCMOTPEHHE B TOCYAPCTBEHHBIN Opras,
OpraH MECTHOI'O CAMOYIPABICHHMs HIIM I0JDKHOCTHOMY ITHI[Y B COOTBETCTBHHM C HX
KOMIICTEHIIMCH, O 9YeM B TEYECHHE CeMH [HEH CO IHS PErucTpaluu oOpalieHHs
coob1aeTcs rpaxkIaHiHy, HalpaBUBIIeMy 06palieHue, eciy ero haMHUIAs U OYTOBbIH
aJipec MOANAXTCA MPOUYTEHHUIO,

3) TCKCT ~NHCBMEHHOro OoOpalleHHs He [O3BOJAET  ONPENEIHTH CyTh
NPEINIOKEHHS, 3aABJICHHA HIM KaloObl, OTBET Ha oOpalleHWe HE [AeTCiI, ¥ OHO He
HOJUISKUT HANPABJICHUI0 HAa PAacCMOTPEHHWE B TOCYIApCTBEHHBIH OpraH, OpraH
MECTHOTO CaMOYINPABICHUS WIM JO/DKHOCTHOMY JIMIy B COOTBETCTBHMM C HX
KOMIIETCHIIMEH, O 4YeM B TEYEHHE CEeMH JHeill CO [HS pPerucTpaiuy oOpaleHHs
cooOIaeTcs rpaxkIaHuHy, HApaBUBILEMY 0OpaleHue;

4) OTBET MO CYIIECTBY NMOCTABIEHHOTO B OOpAILEHHH BOIPOCA HE MOXKET ObITH
fan ©Oe3 pasIalicHus CBEIEHHH, COCTABISIONIMX TOCYJAPCTBEHHYIO WIIH HHYIO
OXpaHAeMyI0  (QenepaibHBIM  3aKOHOM  TaiiHy. [ paxkIaHumy, HanpaBUBIIEMY
obparenue, coobIaeTcs 0 HeBO3MOXKHOCTH JIaTh OTBET TI0 CYIIIECTBY OCTABIEHHOTO B
HEM BOTIPOCA B CBA3HU C HEIOIYCTUMOCTBIO Pa3IialleH s YKa3aHHBIX CBEICHHUIA.

B cioydae ecnu mpuYMHBEL, O KOTOPBIM OTBET 110 CYIIECTBY IIOCTABIEHHBIX
B OOpalleHMd BONPOCOB HE MOr OBITh [aH, B IOCIEIYIONIEM ObLIH YCTpaHEHBI,
IPaKJaHUH  BOPABE BHOBb  HANpPaBUTh  OOpalleHWE B  COOTBETCTBYIOIIHIA
rOCY/apCTBEHHBIH OPraH WM COOTBETCTBYIOLIEMY AO/DKHOCTHOMY JIHLY.

23. IluceMeHHOE oOparmieHue, cojepxallee IPENI0KEHHUS I10
COBEPILICHCTBOBAHUIO 3aKOHOHaTenscTBa HoBocuOMpCKO# 065acTH MIM OT3BIBEI Ha
HOPMaTHBHBIE MPABOBLIC AKThI, HANPABJIACTCA HA PACCMOTPEHHE B COOTBETCTBYIOIIEE
CTPYKTYPHOE IIOAPa3/eJICHHe MHHHCTEPCTBA, HCIIOMHHTENbHBIE TOCYAAPCTBEHHbIE
OpTaHbI BJIACTH, pa3paboTaBIIKe 3aKOH WIIM HOPMATHBHEI IPaBOBOH aKT.

24. TlogroToBKa OTBETOB HAa MHCHMEHHEIE OOPALICHHS TPaKIaH MO BOIPOCAM,
KacarmlWuMCs  pasbsACHEHMs HOPMATUBHBIX IIPaBOBBIX aKTOB  MHHHCTEPCTBA,
OCYLIECTB/IACTCA COOTBETCTBYIOIIMM CTPYKTYPHBIM IIOAPAa3/eICHHEM MHHHCTEPCTBA,
pa3paboTaBIIMM MPABOBOMH aKT.

25. IloaroroBka OT3BIBOB HA KaJI00BI IpakIaH, CBA3aHHBIE C O00XKaJOBaHUEM
B Cyle MNPHUHATHIX MO OOpalIeHHIO pEIIeHHH MM COBEPIIEHHBIX IODKHOCTHBIMHU
JMOAaMA  MUHHMCTEpCTBA JIeHcTBuM (Oe3leficTBHA) B CBS3M C  PacCMOTPEHHEM
00paIleHNH, OCYIIECTBIAETCA C y9aCTHEM JOIDKHOCTHBIX JIMII MUHHCTEPCTBA, pelieHue,
neiictBue (Oe3neficTBHE) KOTOPBIX 0GXKATYETCs, C YYaCTHEM C Y4ACTHEM CIELHAHCTa
MHHHCTEPCTBA,  OCYIIECTBIAIOIIEr0  IIPAaBOBOE  OOEClIEYEeHHE  JAeSTEILHOCTH
MHHHCTEPCTBA, 3alUTY €r0 IIPaB U 3aKOHHBIX HHTEPECOB.

ITnceMEHHBIE OT3BIBEI B Cy Ha Xkalo0bl rpaxaaH (MCTIOB) FOTOBSATCS C y4yeToM
CPOKOB, YKa3aHHBIX B CYJeOHBIX ITOBECTKAX.

II1. ITopsiIoK U CPOKH PACCMOTPEHHs MHCHMEHHBIX 00paLeHui

26. IlnceMeHHble 06paIeHus, MOCTYIMBIIME B MMHMCTEPCTBO M OTHOCSIIHECS
K KOMICTCHIIMM MHHHCTEPCTBA, coriacHo ®denepamsHOMy 3akoHy ot 02.05.2006
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Ne 59-®@3 pacecmarpusarorcs B TedeHne 30 qHEl cO JHS MX PErHCTPalUH.

27. MuHHMCTp,  3aMECTHTE]IM  MHHHCTPA,  PYKOBOIOMTENH  CTPYKTYPHBIX
NOJpa3IENICHUH, B IIPEesIaX CBOCH KOMIIETEHIIUH:

1) obecrieunBaroT 00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpalleHns, B Cily4ae HEOOXOAMMOCTH — C y4acTHeM TpaJaHWHA, HATPABHBIIETO
obpanieHue;

2) 3anpamMBaOT, B TOM WYHCIe B OJIEKTPOHHOH QopMe, HEOGXOIUMBIE
AJI1 pacCMOTpPEeHHs 0OpallleHHs JOKYMEHThl M MaTepHalbl B JAPYTHX MCIIONHUTEIbHBIX
OpraHax TroCyJapCTBCHHOW BIIACTH, IOCYJApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpAaBJICHHA W Y HHBIX JO/DKHOCTHBIX JIMIl, 32 HCKIIOYEHHEM CYIO0B, OPraHOB
JO3HAHKMA ¥ OPTaHOB IIPEABAPUTEIIEHOTO CIIEICTBHSL,

3) IpUHUMAIOT ~MeEpBI, HANpPAaBICHHBIE HA BOCCTAHOBJEHHE MM 3aIUTY
HapYyLIEHHBIX [IPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB I'PaXK/IaH;

4) Dal0T NHMCHMEHHBIH OTBET IO CYWIECTBY IIOCTABICHHBIX BOIPOCOB,
32 MCKJIFOYCHHUEM CITy4aeB, YKa3aHHBIX B ITyHKTe 22 HacTosuel MHCTpyKmy.

28. CTpykTypHBlE ~ HOApa3fielieHHWs  MHHHMCTEPCTBA IO HanpaBICHHOMY
B YCTaHOBJIEHHOM IOPAZKE 3aNpoCy MOKYMEHTOB M MAaTEpPHUAlIOB I'OCYJapCTBEHHOIO
OpraHa, oOpraHa MeCTHOIO  CaMOYIPAaBJIEHHS WIH  JOJUKHOCTHOrO  JIHIIA,
paccMaTpHBaOImKX obpaiienue, 06s3aHBl B TeueHHe 15 JHEH co MHA MOCTYIUICHHS
3ampoca NpeoCTaBUTh JOKYMEHTBI M MaTepHaibl, HEOOXOAUMBIE IS PacCMOTPEHHS
obpaiienus, 3a HCKIIOYEHHEM IOKYMEHTOB M MATEpHaloB, B KOTOPBIX coaepxKarcs
CBE/ICHHUA, COCTABIIAIONINE IOCYAAaPCTBEHHYIO WIM MHYIO OXPaHIEMYI0 (elepaabHBIM
3aKOHOM TaHHY U /I KOTOPBIX YCTaHOBIICH OCOOBIA MOPSIOK IPEAIOCTABICHHSL.

29. B MCKIIOYATENBHBIX CITydYasX, a TaKKe B ClydasX HaNpaBlIeHHs 3alpoca
JAOKYMEHTOB M MAaTepHallOB, HEOOXOMMMBIX JUIi PacCMOTPEHHs OOpalLIeHus,
B I'OCYJAapCTBCHHBIH OpraH, OpraH MECTHOIO CaMOYIPABICHHS HJIM JOJDKHOCTHOMY
Iy MAHHCTP HIIH JTHI0, BPEMEHHO UCIIOIHAIOUIEE €r0 003aHHOCTH BIIPABE MPOIJIHTE
CPOK paccMOTpeHus oOpauienus He Gonee yeM Ha 30 1Heil, 0 NpPoAJIeHMH CpoKa
paccMOTpeHus OOpalleHHs YBEIOMILICTCS TPaKJAHHH, HANPABUBIIHMI IHCHMEHHOE
obpanieHue.

B ciydae eciu nuckMeHHOE 06paIeHne MOCTYHIIO OT HHOTO IOCYAapPCTBEHHOTO
opraHa, oOpraHa MECTHOI'O CaMOYIIPaBJICHHSA WM MHOTO JO/UKHOCTHOTO JIHIA
C 3ampocoM MH(POPMAIMH O Pe3yabTaTaX PACCMOTPEHHUsS O0OpaIleHHs, TO YBEIOMIICHHE
O TPOICHMH CPOKa pPAacCMOTPEHMs OOpalleHHs HaNpaBIseTCAs aBTOPY OOpalleHHs
M B TOCYIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIIPaBIEHHs, YYPEKICHUE
M OpPraHM3alMi0 MIH  JOJDKHOCTHOMY  JIMIly, HAIpaBHBIIEMYy oOpaleHHe
Ha PaCCMOTpEHHE.

IIpouienne cpoka pacCMOTPEHUS MUCEMEHHOTO OOPAIIEHHS MOXKET OBITH TOIBLKO
OJTHOKPATHBIM.

30. OtBeT Ha MUCbMEHHbIE OOpalleHHA TPaXKIaH MOJNHMCHIBAETCA MHHHCTPOM,
3aMECTHTEIAMM MHUHHUCTpAa. Komus oTBeTa B 3/€KTPOHHOM BHJE MNPHKPEILIACTCS
K PEerucTpalMoHHOMi kapTouke B cucteMe COJIJI.

31. IloctynuBmMe Ha MM MHHHMCTpAa 3ampochl, obpameHus wieHa CopeTa
@enepaunn Oenepansroro Cobpanus Poccutickoit @eneparmu (qanee — unen Coera
®Qenepanun), penyratoB [ocymapcteennoit [Jlymbl ®enepamsHoro CoGpaHus
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Poccuiickoii ®enepamuu, 3akoHogatensHoro CoGpaHns HoBocubupckoit obnacrw,
HPEICTABUTEIBHOIO OpraHa MyHUIUIAIBHOrO oOpasosanus HoBocubupckoit obmactu
(manee — nemyTar), a Takke HX IIMCbMA O HAIPABICHHUH HA paccMoTpeHune obpareHui
FPaXIaH C 3aIpOCOM JIOKYMEHTOB H MAaTE€PHAIOB O pe3yIbTaTaX pacCMOTPEHHS
OOpallleHUs PEruCTPUPYIOTCA B MHUHHCTEPCTBE M MPEACTABIAIOTCA COOTBETCTBEHHO
MHHHCTPY, 3aMECTHTENAM MHHHCTpA UIS TNPHHATHA PEMIEHHA [0 PacCMOTPEHHMIO
JEIYTAaTCKOTrO 3ampoca.

Paccmotpenune 3amnpocos, obpamenuii wienos Cosera ®exepauuy, JeIyTaToOB
OCYIIECTBIACTCSA C YCTAHOBJICHHEM KOHTPOJBHBIX CPOKOB PAaCCMOTPEHHS M OTBETOB
ACIYTAaTy W 3ajBHUTEII0 B COOTBETCTBUM ¢ DenepansHbiM 3akoHoM ot 08.05.1994
Ne 3-@3 «O craryce unena Coeera ®ejiepaiuu u craTyce aenyrata I'ocynapcTBennoit
Hymbr ®enepansaoro Cobpanus Poccuiickoit deneparimy, DenepanbHbIM 3aKOHOM
ot 02.05.2006 Ne 59-®3, 3akoHom HoBocubupckoii o6nactu ot 25.12.2006 Ne 81-03
«O crartyce nenyrara 3akoHonarensuoro Cobpanus HoBocubupckoii o6mactuy.

32. Orer Ha 3ampocsl, obpamenus uienoB CopeTa denepalliu, OEMyTATOB,
TAKKe HX IMCHMA O HANPABICHHH HA PACCMOTPEHHE OOPAIICHHMI TPaK/IaH C 3alPOCoM
AOKYMEHTOB M MaT€PHAJIOB O PE3yJbTaTaX PaCCMOTPEHUs 0OpalleHHH MOaIHUCHIBAETCS
TEM NOJDKHOCTHBIM JIMIIOM MHHHCTEPCTBA, KOTOPOMY HAlPaBJIEHBl JEMyTaTCKUil
3anpoc, o0pamieHue  JemyTaToB  JMOO  JIMIOM, BPEMEHHO  HMCIOMHAIONIM
€ro 005A3aHHOCTH.

33. Orger Ha o0palueHne Hampasisercs B (GOpMe 3IEKTPOHHOTO JIOKYMEHTA 110
afipecy  JNEKTPOHHOH  IIOYTBI, YKa3aHHOMY B  OOpallleHMM, TOCTYIHBLIEM
B MHHHCTEPCTBO B ()OPME SIEKTPOHHOIO JOKYMEHTa, M B MHCBMEHHOH (popme
MO MOYTOBOMY aApecy, yKa3aHHOMY B OOpallleHMH, NOCTYNMBIIEM B MHHHMCTEPCTBO
B NHCbMEHHOHM (opme. Kpome Toro, Ha mocrynuBuiee B MUHHCTEPCTBO 06palLeHHE,
COAEpKaIlee NPEJUIOKCHHUE, 3asIBICHUE WM XKalo0y, KOTOPhIE 3aTParnBalOT MHTEPECH
HEONPEJEIEHHOI0 Kpyra /ML, B YaCTHOCTH Ha oOpalleHue, B KOTOPOM 00XKamyercs
CyAeOHOC PEIICHUE, BEIHECEHHOE B OTHOIUCHHMH HEOIPEAEICHHOrO Kpyra JIMII, OTBET,
B TOM YHCJI€ C Pa3bsICHEHUEM IOPSIKA 00KaIOBAHUS CyIeOHOTO PEIIEHNs], MOXKET OBITh
pasmeiieH ¢ coOmogenuem TpeOoBaHMii nyHkta 9 Hactosmeid HWHcTpykimu
Ha OQUUHAIBLHOM CaliTe MHHHCTEPCTBA B MH(OPMALMOHHO-TENEKOMMYHHKALHOHHOMN
cetn «MuaTepHeTY.

OTBeT Ha OOpalleHUEe, YBEIOMIIEHHS IpakaaHaM O [epeagpecanuy o6pareHus,
O TPOJJICHHH CPOKAa PAacCMOTpeHHs obpamieHus B (GOpMe SIEKTPOHHOTO JOKYMEHTa
OTHPABJIAOTCA C aapeca DJIEKTPOHHOM IOYTHI, YKa3aHHOIO Ha O(QHLMAILHOM caiiTe
MHHUCTEPCTRA.

IoaTBepyk/icHUe OTIPAaBKH OTBETOB, YBEAOMIICHHI TPAXIAH O IIEpeampecary
OOpallleHHH pacrieyaThIBAeTCs U TIOJIIMBAETCA K 0OPAILEHHI0, 3aTeM OHO CKAHUPYETCS
U IIPUKPEIIAETCS K PETHCTPallMOHHOU KapTouke B COJI/1.

IV. KoHTpoJib 32 co0.1101eHreM NopsaaKa PacCMOTPeHHs 00palieHHii

34. Konrpone 3a cobmonenreM TopAIka paccMOTpeHHil obpaiieHuii rpaxiaH,
NOCTYNMBIIMX B MHHHUCTEPCTBO, B COOTBETCTBUH C TpeOOBAHMAMM CTAThH
14 ®enepansroro 3akona ot 02.05.2006 Ne 59-B3 ocyecTBIsET MEHICTD.



35.Pemenre 0 1OCTaHOBKE IIMCBMEHHOTO OOpalleHHs, IOCTYIHBILETO
B MHMHHCTEPCTBO, Ha KOHTPOIb IPUHUMAET MHHHUCTD MM JIMII0, HCIOJHSAIOLIEE €ro
00s3aHHOCTH.

36. Pemienrie 0 CHATHM IIHCBMEHHOTO OOpaIleHUS C KOHTPOJIA MPHUHHMAET
MHHHCTP HJIM JIMLO, UCTIOJHSAIONIEE ero 00s3aHHOCTH.

OcHoBaHMEM 1JI1 CHATHA IHCBMEHHOTO OOpAlleHHs C KOHTPOJA SBIISETCS
CBOEBPEMEHHOE HAlpPaBJICHHUE MMCbMEHHOI0 OTBETA IPAXKIaHUHY Ha BCE COZepKAIHeCcs
B 00palieHuu BOIPOCHL.

37.1lo BceM (akTamM HapyIIeHHs IOpAJKAa pPACCMOTpEeHHs obpalieHuii,
NOCTYNMUBIIMX B MHHHCTEPCTBO, B COOTBETCTBUH C PEIIEHHMEM MHHHUCTpA MPOBOJIATCS
CIy)KEOHBIE TPOBEPKH C IENBI0 YCTAHOBJICHHS NPHWYUH JONMYIIECHHBIX HapyHICHHI
U TPUHATHA MEp JHMCHHUIUIMHAPHOro Bo3aedcTBHA. Kommm marepualioB Ciry:KeOHBIX
IIPOBEPOK IPEACTABIAIOTCA B yIpaBlIeHHe — OOIIECTBEHHYI0 npueMHyto ['ybepHaTopa
obnactu.

V. @®opmupoBanne apXuBa NHCbMEHHBIX 00paleHH i

38. B MMHHCTEpCTBE BEAYTCA apXUBbI IUCbMEHHBIX 0OpaleHui:

1) onextponssli apxuB B COJIJI — snekTpoHHBIE 00pa3ssl BCEX HMHCHhMEHHBIX
o0palleHn#, MOCTYNHBIIMX B MMHHCTEPCTBO, OTBETOB Ha OOpAallleHHs, JOKYMEHTOB
¥ MaTepHaJIOB, CBA3aHHBIX C PACCMOTPEHHUEM OOpaIIeHHIA;

2) apXxMB OpPHIHHAJIOB MHCBMEHHBIX OOpAIleHHil, JOKYMEHTOB M MaTepHasoB,
IPUIOXKEHHBIX K 00pallleHII0, PACCMOTPEHHBIX MUHHUCTPOM;

3) apXMB KOMNHMH MHUCBMEHHBIX OOpalieHu#, JOKYMEHTOB U MAaTepHalioB,
NPUIIOKEHHBIX K OOpallleHHIo, HalpaBJIEHHBIX Ha PAacCMOTPEHHE B JpyrHe
roCy/1apCTBEHHBIC OPTaHbl;

4) apxyiB KONUH NHCBMEHHBIX OOpaIleHWi, JOKYMEHTOB M MAaTEpPHAJIOB,
NPWIOKEHHBIX K OOpallleHHI0, HAaNpaBJIEHHBIX HA PACCMOTPEHHE B OPraHbl MECTHOIO
CaMOYIIPaBJIECHHS U APYTHE TOCY1apCTBEHHbIE OPTraHBbl.

39. OpuruHanbel MUCBMEHHBIX OOpalleHMi, OTBEThl HAa OOpameHus, TOKYMEHTHI
M MaTepHalibl, KaCaroIUECs PacCMOTPEHHs oOpameHuii, GopMUpyIOTCA B Aela.

Jleno cocTout u3:

1) opurunana nucbMEHHOr0 00paleHus 1100 ero Konuu (eciy odparenue Ob1I0
HaIpaBJICHO B HHOM TIOCYNapCTBEHHBIM OpraH, OpraH MECTHOIO CaMOYIpPaBJICHHS,
HMHOMY JOJKHOCTHOMY JIMILY);

2) CONMPOBOAUTENBHOrO MUCbMA — PETUCTPALMOHHON KaPTOYKH;

3) xomuu yBEJOMJICHHMA 3afBHUTENI0O O Tepeaapecamud ero oOpalieHHs
(py HATMYMH);

4) KonMM YBEIOMIICHHA 3aiABUTEII0 O TMPOMJICHUHM CpPOKAa pPacCMOTPEHHUS
ero obpamieHus (P HATHYHH);

5) BTOPOro 3K3€MIUIIpa MNHCBMEHHOTO OTBETa (IIPM HAIWYWK) WIA KOIMH
IMCHbMEHHOI'O OTBETA Ha OOpanieHue;

6) oryeTta 00 OTIpaBKE HANPABJICHUA YBEIOMIICHHUSA 3as BUTEIIO O ME€peaipecaliii
ero oOpallieHHs, YBEJOMIIEHHS O TNPOAJIEHHH CPOKAa PAaCCMOTPEHHS €ro oOpalieHus,
OTBETa B (POPME NIEKTPOHHOTO TOKYMEHTA.
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Hena ¢dopmupyIOTCS 10 HOPAIKOBOMY pPErHCTpanHOHHOMY Homepy B COJJI
U XPaHATC B COOTBETCTBHUHU C YTBEPXKICHHOH HOMEHKJIATypou Jjei. Jlema ¢ HCTEKIUM
CPOKOM XpaHEHHUS YHHYTOXKAIOTCS I10 aKTy.

VI. JIn4nblii npueM rpa;aan

40. JInauelfl npHeM IpaxJaH B MHUHHCTEPCTBE OPraHM3YETCs B COOTBETCTBUH
¢ ®enepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-®3, nocranoBnenuem I'y6epHaropa
Hosocubupckoit obmactu ot 25.12.2006 Ne 516 u nactosmei MHCTpyKUIKEH.

41. B cooTBercTBHM ¢ nmocTaHoBieHHeM ['ybepHaropa HoBocubupckoit obnactu
or 25.12.2006 Ne 516 B MMHHCTEPCTBE JINYHBINA OPHEM TPAXKJaH IPOBOAUTCS B €IHUHBINA
JAEHB JIMYHOTO NpHUEMa 110 MATHULIaM Kaxaou Henenu ¢ 14.00 go 17.00.

42. JInaHpl NpHEeM TIpakgaH IMPOBOAUTCS MHHHCTPOM M 3aMECTHTEIAMH
MHHHCTpa, YIOJHOMOYEHHBIMH IMPOBOJUTH JIMYHBIA NpPUEM TpakJaH B COOTBETCTBHHU
C IIpaBOBBIM aKTOM MHHHCTEPCTBA.

43. Uadopmanus A1 rpaxkJaH O BPEMEHH, MECTE M IOPSAKE INPOBEICHHUS
JIMYHOTO TpHEeMa pa3MellaeTcs Ha OQHUIMAILHOM caliTe MHHHCTEPCTBA M Ha
MHGOPMAIMOHHBIX CTE€HAAX M (MIHM) APYIHX TEXHHYECKHX CPEICTBAX aHAJOMMYHOTO
HA3HAYCHHS B MTOMEIEHNH MHUHUCTEPCTBA.

44. JIuqHpId TpUEM TpaKJaH MOXET MPOBOAMTHCS C COIJIACHSA TPaXKIaHHHA
B pEXHMME BHMIECO-KOH(EPEHI-CBA3M, BUACOCBS3M, ayJHOCBA3M M HHBIX BHIOB CBS3H
B ITIOMELIEHHAX, OOOpYIOBaHHBIX aBTOMATH3HPOBAHHBIMU pPa0OYMMH MECTaMH
CO CHEIHAJIbHBIM IPOrpaMMHBIM 00ecHeueHHeM I10 MPOBEASHHUIO JIMYHOrO IpHeMa
U IpHeMa B PeXUMe BH1€0-KOH(EPEeHII-CBS3H, BUACOCBI3H, ayHUOCBI3M U UHBIX BHJIOB
CBSA3H.

45. B uensax obecneyeHus AOMOJHUTEIBHON rapaHTHH MpaB I'pakJaH Ha JIMYHBIN
IIpHEM B MHUHHUCTEPCTBE OCYIIECCTBIIETCS IPEABapUTENbHAs 3allCh TIpakgaH
Ha JIMYHBIN [IPUEM.

[MpenBaputenbHas 3amuch Tpa’kAaH Ha JIMYHBIM IIpUeM K  MHHHUCTPY
ocymiectBisieTcss OTBEeTCTBEHHBIMH 3a JIMYHBIHN IIPHEM Ha OCHOBAHHH IOCTYNHUBIINX:

1) yctHOrOo oOpameHuss TrpaxJaHMHAa O 3alMCHM Ha JIMYHBIM  IIPHEM
(mpu oOpaleHUH JTMYHO WU 10 CIIPaBOYHOMY Telle(poHY);

2) TUCbMEHHOTO 0OpalleHus rpaxkIaHuHa O IMYHOM IIpHEME.

[locTynueiiue oOpaieHus rpaxKJaHyuHa O 3allMCH Ha JTHYHBINA MPHEM MOJIexKaT
peructpanuu B COJ1/] ¢ 3anonHeHreM KapTOYKH JIUYHOIO IIpHeMa.

O Ha3HAa4YEHHBIX JaT€ U BPEMEHH, a TAKKE MECTe MPOBEACHUS JTMYHOIO IpHeMa
rpaxIaHuHy, MpUIJAlleHHOMY Ha JHYHBIA TIpHEM K MHHHCTPY, COOOIIaercs
OTBETCTBEHHBIMH 3a JMYHBIM IIpHEM MO HOMepy TenedoHa, YKa3aHHOMY 3asBHTEIIEM
(npu Hayu4uu), AMO0 MUCHMEHHO (IPU OTCYTCTBHH HOMepa TeledoHa 3asBUTEIS)
HE I0374Hee 4eM 3a 5 OHeH A0 [JaThl JIMYHOIO MpHEMa, O 4YeM JeJlaeTcsi OTMeTKa
B PErMcTpaloHHON KapTouke B COJI/.

46. B cnyyae, ecnd rpakJaHUH Ha JIMYHBIA IOpPUEM HE SBUICHA, B KapTOYKe
JUYHOTO TNpHeMa TpakXJaHHHA JENaeTcs 3alluCh  CIEAYIONIEro  COAEPIKaHHs:
«Ha nu4HBIN IpHEM He SBUIICS», IPOCTaBIIAETCS MoAMUCch OTBETCTBEHHOTO 3a JIMYHBIN
IpUeM, B perucTtpaldoHHOM kaptouke B COJIJI mpocTaBnseTcs OTMETKa O HESBKE
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TpaXIaHWHA Ha JIMYHBIM NpHeM. OIIEKTPOHHBIA 00pa3 KapTOYKH ITHYHOTO MpHEMa
rpa)<JIaHMHa IPUKPEIUIIETCA K PErUCTPalMOHHOM KapTouke B COJI]I.

47. llpensapuTenbHas paboTa MO OpPraHM3alUMM JIMYHOTO MPHEMA TPaXKIaH
B €IUHBbIH ACHb NpHEMa B MUHHCTEPCTBE NpoBoAMTCS OTBETCTBEHHBLIE 3a JIMYHBIA
IpHUEM.

HemnocpencTBenHO nepesn THYHBIM IPUEMOM I'paskiaaH IIPOBOIUTCS HEOOX0auMast
IOArOTOBKA:

1) cozmanne KOM(POPTHBIX YCHOBHM UL TpaXkJaH, OKUJAIOIIMX JTUIHOTO IIPHEMA;

2) oopMiIeHHE KapTOYEK JHYHOIO IPHEMa IpaxKJaH, MPUIIEANIHX Ha JHYHBIA
IIpUeM;

3) moAroTOBKAa CHPaBOYHOH HH(oOpManuu 1o obpamieHusM rpaxaad (B TOM
YHCJIE TOBTOPHBIM);

4) yagopMHpOBaHHE TPaXIaH O MOPSAAKE IMPOBEACHHUS JIMYHOTO NpHEMa, B TOM
YHCI€ O BENCHHM BHMIAECO- M (MIM) ayAHO-IPOTOKOJIMPOBAaHHE IHYHOIO IpHUeMa
(mpu HanMuUUM).

B xapTouky IMYHOTO NpUeMa BHOCATCA:

1) amunus, uma, oT4ecTBO (IIOCIEAHEE — NPH HAIMYMH) 3asBUTENs M (WIIH)
HaMMEHOBaHUE OOBEIMHEHHMA TpaXJaH, B TOM YHCIE HOPUANYECKOrO JIMIA,
IIPEJICTAaBUTENIEM KOTOPOTO OH SABIIAETCH;

2) NOYTOBBIM ajpec AN HAMpaBIeHHS IHCbMEHHOIO OTBETA W KOHTAKTHBIN
HOMep TesedoHa 3aIBUTENS;

3) cyTh Bonpoca (BOnmpocoB) 0OpaleHus;

4) nomxHOCTh, (haMUINs W MHULHAIE MUHHCTPA WIH YIIOJHOMOYEHHOIO JIMIIA,
BEYILEro TUYHBIN IPHEM.

OTBeTcTBEHHBIE 3a JIMYHBIM IPUEM KOHCYJBTHPYIOT TpPaXKgaH O MOPAIKE
IIPOBEJICHUS JIMYHOIO IIPUEMA, O KOMIIETEHLUMH JO/DKHOCTHBIX JIML] MHHMCTEPCTBA IO
pEIIeHHIO COAEepPKAIIMXCsl B 00pallleHuy BOIPOCOB, COOOIIAIOT JaTy U BPEMS JIMYHOIO
npuema.

48. OToenbHBIE  KAaTErOpUM  IpaKJaH B COy4dasX, IPelyCMOTPEHHBIX
3akoHoaTenbcTBOM Poccuiickoit denepanuu (unensl Coera Denepanyiv U A€MMyTaThl
I'ocynapcrBennoi Jymel @eaepanpnoro Cobpanus Poccuiickon ®enepauuu, I'epoun
Coserckoro Corsa, ['epon Poccuiickoit ®Penepaiuu, IOIHBIE KaBaJepbl OpACHOB
CrnaBbl) MONB3YIOTCA IPABOM HA JTUYHBIN NIPHEM B IIEPBOOYEPEIHOM ITOPAIKE.

49. B cootBerctBUH ¢ 3akoHoM HoBocubupckoir obmactu ot 25.12.2006
Ne 81-O3 «O craryce pnenyrara 3akoHonarenbHoro Cobpanus HoBocuOupckoi
obnacTu» MO BOIpocaM JENYTAaTCKOM JAEATEIbHOCTH JACNyTaThl 3aKOHOAATENILHOIO
Cobpanus HoBocubupckoil 065acTé MHONB3YIOTCS IIPAaBOM Ha JIMYHBIA IIpHEM B
MIEPBOOYEPETHOM NOPAAKE K MUHUCTPY U YIIOJTHOMOYEHHBIM JIMIIaM MUHHUCTEPCTBA.

50. B cootBerctBUM ¢ 3akoHoM Hoocubupckoili obinactu ot 06.07.2018
Ne 275-03 «O rapaHTHAX OCYIIECTBJIECHHUA MOJHOMOYHMH [EIyTaTa MPEeACTaBUTEILHOIO
OpraHa MYHHIUIAIBHOTO 00Opa3oBaHMs, 4YIeHa BBIOOPHOTO OpraHa MECTHOIO
CaMOYTIpaBJIeHHs, BHIOOPHOrO [JOJDKHOCTHOTO JIMIIA MECTHOTO CaMOYIpaBJICHUA B
HoBocubupckoii obmactu» enmyTaTbl MNPEACTaBUTENIBHOIO OpPraHa MYHMIIMITAJIBHOIO
oOpa3oBaHMsl, 4JI€HBl BbIOOPHOrO OpraHa MECTHOTO CaMOYIpAaBICHHS W BBEIOOPHEIE
NOJDKHOCTHBIE JIMIa MECTHOTO CaMOYIIPaBIEHHUS IOJb3YIOTCA IPAaBOM Ha JIMYHBIHA
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IIpMEM B I[IEPBOOYEPEAHOM IOPAAKE K MHUHHCTPY H YIIOJIHOMOYEHHBIM JIMLIAM
MHUHHCTEpPCTBA.

51.1lepex  JMYHBIM  [PUEMOM  TIPaKJaHWH  IPEIBABIAECT  JIOKYMEHT,
YAOCTOBEPSIOLIHMI €ro JINYHOCTb.

52. MuHHCTp, BEIYILUMHA JUYHBINA MPUEM TpaklaH, WIX YIIOJIHOMOYEHHOE Ha TO
JIULO:

1) mpencrapiseTcs 3aABUTEIO;

2) 3HaKOMHUTCA C JOKYMEHTOM, YIOCTOBEPSIOUIMM JUYHOCTh 3asBUTENA, IS
CBEPKHM [aHHBIX C KapTOYKOM JMYHOrO IpUeMa IpakKJaHWHA, IPH HEOOXOOHMMOCTH
BHOCHUT B KapTO4YKY HEJOCTaIOIINE JaHHBIE,

3) uHpopMHUpYET 3asgBUTENS] O BEASHHM BUIECO- M ayJHO-IPOTOKOJHPOBAHMS
NUYHOro mnpuema (mpu Hamuyuu). [Ipm Hecornmacuu 3asgBUTENsS C BEICHHEM BHJIEO-
[IPOTOKOJIIMPOBAHUA B XOAE €ro JIMYHOIO IpHEMa JMYHBIA IIPUEM IIPOBOJUTCA B
[IOMELIEeHUH, B KOTOPOM CHUCTEMa BHUIE0-IIPOTOKOJIUPOBAHHS OTCYTCTBYET;

4) yrouHsieT y 3asBUTENA UHPOpMaLMIO, o0pamaincs IM OH B Kakoi-mibo opraH
JUIsL paspellieHds IOCTaBIEHHOIO B YCTHOM OOpalieHuH BOIpPOCa, U B KAKOM TIOPSJIKE
OH oOpamiacs.

53.Ilo pe3ynpTaTam JIHYHOIO IpPUEMa IPak/laHUHY AAaeTCs OTBET Ha BOIPOCHI,
U3/10’KEHHbIEe B 0OpameHuu. B ciryuae eciny U310)KeHHbIE B YCTHOM 00pamieHuu (hakThl
1 00CTOATENBCTBA SABJISIIOTCS OYEBHMIHBIMU U HE TpeOyeT JOIMOIHUTENBHON IPOBEPKH,
OTBET Ha OOpalleHHe C COracus TpakJaHHHA MOXKET OBITh J1aH YCTHO B XOJ€ JIMYHOIO
npuemMa, O 4YeM [eJaeTcs 3aluch B KapTOYKe JMYHOTO IPHUEMa TIpaxkJaHHHA
cienyromiero couepxkanusa: «C cornacusi 3asBHTENs OTBET Ha o0pallleHHe JaH YCTHO,
MUCBMEHHBIM OTBET He Tpedyercs», M NPOCTABISETCS IOAMUCH MHHHUCTpa IubO
YIIOJITHOMOYEHHOI'O JIMLA, IIPOBOAMBIIETO JINYHBIH IIPUEM.

B ocTanpHBIX Ciaydasx AaeTCsi MUCBMEHHBIN OTBET 110 CYIIECTBY HOCTABJICHHBIX B
oOpamieHnH BOIPOCOB B YycraHOBIEeHHBIEe DenepanbHeiM 3akoHOM 0T 02.05.2006
Ne 59-@3 cpoxku.

ITuceMenHoe oOpamieHne, NPUHATOE B XOJA€ JIMYHOTO IIPUEMA, IIOIJIEKHT
PErnucTpalid U PacCMOTPEHHIO B IOpsKe, ycTaHOBJIEHHOM (PenepanbHbBIM 3aKOHOM
ot 02.05.2006 Ne 59-®3 u nacrosimen MHCTpyKIIHEH.

54. B cinydae ecnu B 0OpallleHHMH COIEpXKaTCs BOIPOCHI, PEIIEHHE KOTOPBIX HE
BXOJHUT B KOMIICTCHIIMIO MUHHCTpPA WM YIOJHOMOYEHHOI'O JIMIA, BEAYLIErO JIMYHbIH
NpUeM, TpakJaHHHY JaeTCs pa3bACHEHHE, KyJa M B KaKOM IOpANKE eMy CIeOyeT
o0OpaTuThC.

B xoxe nu4HOro mpueMa IpakJaHWMHY MOXKET OBITh OTKa3aHO B JaJIbHEHIIEM
paccCMOTpEeHUH OOpalleHus, eclId €My paHee OBUI [JaH OTBET II0 CYIIECTBY
MOCTaBJICHHBIX B OOpallleHH! BOIIPOCOB.

55. MUHHCTD H YIIOJTHOMOYEHHBIE JIMLIA, IPOBOAUBIINE JHYHBIN IIPHEM IPa)IaH,
IPUHUMAIOT PELICHHE I10 PAacCCMOTPEHHIO IIOCTABJIIEHHBIX B OOpalllEHUH BOIIPOCOB
Y OCYILECTBIIIOT KOHTPOJb 3@ UCIIOTHEHHUEM JaHHBIX IOPYYEHUH 110 00palleHHIO.

56. Ilocne 3aBepumieHus MUMYHOrO npuemMa OTBETCTBEHHBIC 3a JIMYHBIN IpUEM
PErUCTPUPYIOT KapTouku JuyHoro nmpuema B COJIIJ1, x perucTpalliOHHBIM KapTOYKaM
NPUKPEIUIAIOT 2JIEKTPOHHBIE 00pa3bl KAPTOUYEK JTMYHOTO ITPHEMA IPAXKIAH.

57. IInceMEHHBIN OTBET rpaxk/IaHUHY II0 Pe3yJIbTaTaM pacCMOTPEHUS OOpalleHus
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HAa JIHYHOM IIpHEMe IIOJIMCBHIBAET MHUHHCTP JIMOO YIIOJHOMOYEHHOE IIHIIO,
MPOBOJMBILEE JIMYHBIH mpueM. IIMCBMEHHBIH OTBET TIpaXJaHMHY HalpPaBJIAETCA
110 [I0YTOBOMY aJpecy, YKa3aHHOMY B KapTOUYKe JIMYHOro nprueMa. Komus maceMeHHoro
OTBETa XPaHUTCA C KapTOUKOH JIMYHOTO IpHEMa IpakAaHHHA. DJIEKTPOHHEIM 00pa3s
IMICHMEHHOT0 OTBETA MPUKPEIUIAETCS K perucTpanuonHon kaprouke B COJIJ,

58.B MuHHCTEpCTBE BEAYyTCA apXHBBhl KapTOYEK IMYHOIO IIpHEMa TIpakiaH,
NPHUHATHIX MHHUCTPOM JTHOO YIIOJTHOMOYEHHBIM JTHIIOM:

1) apXxuB OpPHIHHANIOB KapTOUYEeK JMYHOrO IpHeMa IpakaaH MUHHUCTPOM JubO
YIIOJIHOMOYEHHBIM JIMLIOM,

ApxuB (opMHpyeTCS W3 OpPHTHHAJIOB KapTOUYeK JIMYHOIO IpHeMa TIpaxk/aH,
KONMM IMCHMEHHOro oOpamieHus (Mpu HaIMYUM), KOMHMU ITMCBMEHHOIO OTBETA
rpakJaHUHy TII0 pe3yjbTaTaM JIMYHOIO IIpHEMa, JAOKYMEHTOB M MaTepHaos,
KacalolUXCsA PAacCMOTpeHus oOpallleHHs, YBEJOMJICHHs TIPaXJaHHMHA O IPOIICHHH
CpOKa pacCMOTPEHUSA 00OpaIleHUs.

2) snekTpoHHbIH apxuB B COI/I.

DJIeKTPOHHEIH apXuB GOPMHUPYETCH U3 JTEKTPOHHBIX 00pa30B KapTO4eK JTHMYHOIO
npueMa TpaxkaH, MHCBMEHHBIX OOpalleHud IpakaaH, JOKYMEHTOB M MaTEpHAJIOB,
KacalolHUXCsd pPaCCMOTPEHHs OOpalleHHs, YBEJOMJIEHHH TIpaxkJaHaM O IPOIEHHH
CpOKa pacCMOTpPEeHHsi OOpaleHHi, NMHCbMEHHBIX OTBETOB TIpaK[aH IO pe3yIbTaTaM
JMYHOTO TIpHEMa.

VII. IMopsiaok paccMOTpPEeHHs 3alIPOCOB B YCTHOM hopMe H 3JIEKTPOHHBIX
co00IIeHHii, NOCTYNMBIINX B CIIPABOYHYIO TeJIe(hOHHYIO CIY:KO0y MUHHCTEPCTBA

59. B MMHHCTEpCTBE OpraHusyercs pabora crpaBo4HOH Tene(OHHOM CIyKObI
MUHHCTEPCTBA.

Teneporn cnpasounol tenedonnoit cuyxOb: (8383) 238-66-74 paboraer
B paboune muu ¢ 09.00 go 18.00 (B marammy c¢ 09.00 mo 17.00). Ilocue 18.00
(B msTHuny nocie 17.00), B BBIXOAHBIE M TpasAHUYHBIC [HH — B PEKMME
ABTOMAaTHU4ECKOIr0 IIPHEMA.

Undopmanus o pabote crpaBodHOro TeieoHa, O NOPAAKE MPENoCTaBJICHHsA
MHGOPMAIIMM HA 3alpoChl B YCTHOW (opMe U Ha DBJIEKTPOHHBIE COOOLICHHH,
nocTynuBIIME B (opMe ayJHo-COOONIEHHs H CMC-COOOIEHHd, pasMelleHa Ha
oHIHaTEHOM CaliTe MUHUCTEPCTBA.

60. paxxnanuH, oOpaTHBIIMICS B CIPaBOYHYIO TelNepOHHYI  CIyxkOy,
YKa3bIBaET:

1) Homep TenedoHna 1 (win) (akca I YTOYHEHHA COACPIKAHHA 3anpoca;

2) haMIIHIO, UMS, OTIECTBO (IIOCIENHEE - NPH HAIMYMH), TMO0 HAHMEHOBAHHE
OpraHM3alyHd, OOIIECTBEHHOTO OOBEOMHEHHA, IOCYJapCTBCHHOTO OpraHa, oOpraHa
MECTHOI'O CaMOYIIPaBIIeHH, 3alPAINBAIOIIUX HHPOPMALIKIO.

AHOHHMMHBIE 3aIPOCH] HE PaCCMAaTPHUBAIOTCH.

CoTpyHHKH MHHHCTEPCTBA, OOECIICYMBAIOIIUE [IEATENLHOCTL CIIPABOYHOM
TenedoHHOHU cykObl, BIIpaBe:

1) yrounats 3ampammuBaeMyl0 HHGOpPMAlMIO B LENAX  MPEJOCTABICHUA
3agBUTEIIO Oonee MoTHOH WH(OpMaITiH;



2) YTOYHUTD Yy 3asSBUTEIIS:

€ro (paMHIIHIO, HMS, OTYECTBO (TTOCTIEAHEE - IIPYA HAJIMYHH);

ero Homep TenedoHa U (WIH) HoMep (hakca;

HaUMCHOBAHUE TOCYIapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHS
b0 ODKHOCTh JIMIA, KOTOPOE, MO MHEHHIO 3asBHUTENsS, HMMEET OTHOIICHHE
K PACCMOTPEHHIO €T0 3anpoca UK COOOILICHHS.

61. Iloctynusuue B CHpaBOYHYIO Tene(OHHYIO CIyXO6y 3allpOChl B YCTHOM
(hopme 1 3IEKTPOHHBIE COOOIIEHNS 3asBUTENEH OIEKAT CHCTEMATH3AIHH Ha'

1) 3anpocer B ycTHO#M opMe (naiee - ycTHEIE 3aIpOCH);

2) 5neKTpOHHBIE COOOIIEHNUS, TOCTYIMBIINE B hOpME ayJIuo-coobuieHus (nanee —
ayIMo-coo01enus);

3) SNEKTPOHHBIE COOBIIEHNs, OCTYNHBIINE B HOPME CMC-COOBIIEHNUS (nanee -
CMC-COOOILEHH ).

62. Iloctynusuime B cripaBounyio TeneoHHyIO CIy0y yCTHBIE 3aIIPOCEL, ayAHO0-
COOOLIEHHS M CMC-COOOIIEHHUS MOIEkKAT PETUCTPALUH B CO/J1/1 B neHp nocTymienus
C yKa3aHHEM JIaThbl ¥ BPEMEHH MOCTYILJICHHS.

[Ipy perucrpaumy ycTHOro 3ampoca, ayaMO-COOBINGHHS M CMC-COOOIIEHMs
3aI0JIHAETCA pEerucTpalnonHas kaprouka B COJIJI.

B peructpaunonnyro KapTouKy BHOCHTCS CIeyIOLas uH(pOpMaIus:

1) nata ¥ BpeMs NOCTYNIeHHs YCTHOTO 3ampoca, ayAHO-COOBIIEHHS U CMC
COOOIIEHHS;

2) bamunus, umst, 0TYECTBO (IIOCIETHEE - IPH HaJIMYUH) 3aBUTENIA;

3) Homep Tenedona u (win) hakca 3aIBUTEIS:

4) comepkanue 3ampamMBaeMoli MH(GOPMAIMM B YCTHOM 3arpoce, ayauo-
COOOILEHHH B CMC-COODIIEHHH;

5) HaMMEHOBaHHE IOCYJAPCTBEHHOTO OPraHa, OPraHa MECTHOTO caMOyIpaBJICHHUSI
100 (haMuIIKS, UM, OTYECTBO JOJKHOCTHOTO JIMIA, B Ybeil KOMIETCHIIHN HaxOAUTCs
PacCMOTPEHHE MOCTYNHUBIIETO BOIPOCA;

0) npukpernsercs Gaiisl ¢ 3aMUCHI0 aYIHO-COOOIIEHNS 1 CMC-COO0IIEHHS;

7) nHas WHGOPMALHA, NPEACTABICHHAA 3aBHTEIEM B LEIAX paccMOTpEHHUs ero
YCTHOIO 3ampoca, ayJHo-CoOOOIIEHHs H CMC-COOOIIEHMUS.

63. YCTHBIE 3alIpOCEHI, ayAHO-COOBIIEHHS M CMC-COOBIICHUS obpabaTeiBaroTCs
COTPYIHHKAMH  MHHHMCTEPCTBA, OOECHCYHBAIONIMMM  JEATENBHOCTh  CIIPABOYHOM
TeNePOHHOH CTykObl, B I€Hb MOCTYIVICHHA YCTHBIX 3allpOCOB, ayJIM0-COOOMIEeHHH H
CMC-COOOIIeHuH (B TepBhIil paboumii jeHb MOCIE BBIXOIHOTO, NPa3JHAYHOIO JHS -
B ClIy4a€ IOCTYIUICHMs YCTHBIX 3aIPOCOB, ayJHOCOOOLIEHMH M CMC-COOOMIEHMI B
BBIXOIHOM WM Mpa3IHHYHBIN JIEHB).

64. I'paxknanuny, HalpaBUBINEMY YCTHBIIA 3alpOC WM ayIHO0-COOOIIEHHE, Ha €T
HOMep Teneona W (MaM) ¢akca INPeLOCTABIAETCS 3anpammBaeMas CIpaBOYHas
MHQOpMaLHs 60 COOGIIAOTCA HOMEPA CIPABOYHBIX TeNe(POHOB U Ipyras KOHTAKTHAs
MH(pOPMAlKUsA O TOCYIapCTBEHHBIX OPraHAX HIM OpraHax MECTHOIO CaMOYIpaBJIeHHs,
B KOMIICTCHIIAIO KOTOPBIX BXOXUT PEILECHHE COAEPKALIMXCSA B YCTHOM 3alpOCe M ayIHo-
COOOILEHUH BOMPOCOB.

65.Ha ycTHble 3ampockl W ayaHO-coobIIEHHS rpaXkiaH, TOCTYIHBIINE
B CIIPAaBOYHYIO TeNe(OHHYIO CiyKOy, IPEAOCTaBIAETC HHPOPMAIHIS:
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1) o pexume paboTEl MHHHCTEPCTBA;

2) 0 mopsiAKe NIPOBENEHUS TUYHOIO IIPHEMA IPaXKaH B MHHHCTEPCTBE;

3) 0 mopsiake M CpOKax PacCMOTPEHHMsS IMCHMEHHBIX M YCTHBIX oOpateHuii
U 3aIPOCOB IPaXKIaH;

4) 0 hamuIuM, IMEHU M OTYECTBE JOIKHOCTHBIX JIMII, K TTOJTHOMOYHIM KOTOPBIX
OTHECCHBI OpraHW3alMA JIWYHOrO IpHeMa IPaXIaH M 00eclHedeHHe pacCMOTpEHHS
o0paleHuii B MUHHCTEPCTRO;

5) O PerucTpalMOHHOM HOMEpE MOCTYNMBIIEro OOpaIleHHs U 3ampoca, B Kakoi
FOCYNapCTBCHHBI ~ OpraH, oOpraH MECTHOIO CaMOYIpPAaBIeHHA I KaKoMy
JAOIDKHOCTHOMY JIMIYy OHO HalpaBJIEHO HA PaCCMOTPEHHE;

0) 0 TOYTOBBIX anpecax M HOMEpaX CIPABOYHBIX TeIe(hOHOB CTPYKTYPHBIX
HOApa3eIeHNi MUHHCTEPCTBA,

7) 0 mopsiake OOXanoOBaHMA AcHCTBHM (6e3NeHCTBMA) DOIDKHOCTHBIX JHI H
YIOITHOMOYCHHBIX JIHII, CBA3aHHBIX C PACCMOTPEHHEM OOpAIIeHHH U 3aIIPOCOB.

66.[lpy  paccMOTpeHMH  CMC-COOOIIEHHS  COTPYAHHKHU MUHHUCTEPCTRA,
obecreurBaroIIue NeATEeNBHOCTh CIIPABOYHON TenedOHHOMN CITy>KOBI:

1) HanpaBnAOT rpaXxaHUHY B A€HB MOCTYILIEHHS €r0 CMC-COOOIIEHHS OTBETHOE
CMC-coo01eHne ¢ Heo6X0MMOii CIpaBOYHOM HH(pOPMAIHEil;

2) CBA3BIBAIOTCA MO ONpEIEHMBIIEMYCS HOMEpY TenedoHa ¢ IrPaXJaHUHOM U
MPEI0CTABIACT 3alpPalIMBAEMYIO0 CTIPABOYHYI0 HHpOpMaiuio 1160 coobuaer HoMepa
CIPaBOYHBIX TENEPOHOB H MAPYIyK KOHTAKTHYIO HMH(OPMALHMIO HCIOTHHTEIbHBIX
OpraHoB TOCY/apCTBEHHOH BIIACTM WIM OPraHOB MECTHOTO CaMOYIIPaBJIeHHS,
B KOMIICTCHLIHIO KOTOPBIX BXOJUT PEIICHHE COACPKAIUXCA B CMC-COOOIIEHHH
BOIIPOCOB;

3) CcBA3BIBAETCA 1O ONpEJENMBIIEMYCs HOMepy TeneoHa C IPaKIAHUHOM,
MPEAIAraeT U3JI0KUTh CYyTh CMC-COOOIICHHS B BU/Ie OOpAILCHHs B IHCHMEHHOH (hopMe
mbo B GopMe ONEKTPOHHOTO JOKYMEHTa ¥ HANPaBHTh JAHHOE O6palieHue
B MUHHCTEPCTBO;

4) B cimy4ae eciu obOpaleHne, HalpaBIeHHOE B (JOPME CMC-COOOIIECHNUS, ABISETCS
oOpalieHHeM, HaNpaBlIeHHBIM B (OPME SJIEKTPOHHOrO JOKYMEHTa, 0GecredrBacT
PErHCTpalMi0 M  PacCMOTPEHHE JAHHOIO0 CMC-COOOINEHUS B  COOTBETCTBHH
¢ PenepanbHbIM 3ak0HOM 0T 02.05.2006 Ne 59-@3 u HacTosmmeit MHCTpyKIHeii.

67. Unpopmanus Ha YCTHBIE 3alpOCHl, ayJHO-COOOIIEHHUS W CMC-COOBIIEHHS
HC TIPENOCTABJIACTCA B COOTBETCTBHH CO craThedl 20 PenepanbHOro 3akoHa OT
09.02.2009 Ne 8-@3.

68. KoHTpoJIb 32 pacCMOTPEHHEM YCTHBIX 3aIPOCOB, ayAHO-COOOIIEHHI M CMC-
COOOIIEHHH OCYIECTBIAET MUHUCTP.

VIII. Anaiu3s obpamennii rpakiaH, a TAK#Ke pe3yJbTaToB paccMoTpeHus
o0paleHuii M NPHHATHIX 10 HUM Mep

69. OTBETCTBEHHbIE AHATH3HPYIOT COAEPKAHHE MOCTYIHUBIIMX B MHHHUCTEPCTBO
MHCBMEHHBIX M YCTHBIX 0OpalieHUi Ipak/iaH, Pe3ybTaThl PACCMOTPEHHs 06paIeHH i
U MPUHATHIE 110 00PALIEHUSM MEpEI.

Ilo pesympraram aHamusa BONPOCOB, COACPKALIMXCA B OOPAIIEHHAX, MUHHCTDY
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[IPEICTaBISAIOTCA:

1) nepuoauueckue (exemecsyHbIe, €XEKBapTaJIbHBIC %} roJIOBBIE)
MH(QOPMALMOHHO-CTATUCTUYECKHE 0030pBI PAaCCMOTPEHHBIX 33 OTYETHBIH EPHOX
obpalleHnii rpaxaan, oTo6paxkaronme 0600MEHHYI0 HHPOPMALMIO IO OBpaIIeHHM
rpaXJaH M BOMpOCaM, coAepKaluuMcsd B OOpalleHHAX, MOCTYIMHMBIIMM B TEYCHHE
OTYETHBIX MECSla, KBapTajga M rofa, a TakkKe IO PEe3ylbTaTaM HX PAacCMOTPEHHSA U
OPUHATBIM 110 0OpAIEHUAM MepaM;

2) oneparuBHble MH(GOPMaIMOHHBIE 0030pb! 0OpAIleHHH IPaXKIAaH U BOIPOCOB,
COACpKAIMXCsS B OOpalleHUAX TrpaXkJaH, PAacCMOTPEHHBIX B OTYETHOM IIEPHOE,
oceemaromue 3(PPEeKTHBHOCTE GATENBHOCTH MHHHCTEPCTBA MO  MPOGIEMHBIM
BOIIpOCaM, MMEIOIMM  OONbIIOW  OOIIECTBEHHBIH pE30HAHC H  TPeOYIOIMM
0e30TIIaraTeIbHOTO PearupOBaHus;

3) reMaTHYecKHe  MH(POPMAIMOHHO-aHATUTHYECKHE  0G30pHI  ObpaIeHuit
TPaX/aH, PpACCMOTPCHHBIX 3a OTYETHBIM IIEPHOJ, OTPAXKAIOIIHE  BOIMPOCH,
cojiepaKalHecs B 0OpaleHusX, 0 OTACIBHBIM chepam.

70. Ilepuomnueckue 0030pel Mo  oOpaiieHusIM rpaxkgad | HMHOOPMAIHA
0 pe3ynmpTaTax pacCMOTpEHMs OOpalleHMH M INPUHATHIX [0 oOpalleHHsM Mepax
eXEMEeCAYHO pPa3MElaloTCs Ha O(QUUHMATIBHOM caiiTe MHHHCTEPCTBA M Ha
UH(POPMAIMOHHBIX CTEH/IaX B IOMEICHHH MHHUCTEPCTEA.

IX. O0xatoBaHHe pemieHHil WK HeicTBHi (0e31eicTBHA) T0KHOCTHBIX JIUI
MHHHCTEPCTBA

71. I'paxxqaHuH BripaBe OOpaTHUTBCS C XKAIOOOHW HA NMPHHSATOE MO OOPAIIEHHIO
pelueHue WiIH Ha JeiictBue  (Oe3melicTBHE) JOJDKHOCTHBIX JIMII B CBA3M
C pacCMOTpeHHEM 00paleHui:

1) Mmunuctpa — k I'ybepHaropy HoBocuOupckoidl 007IaCTH, 3aMECTHTEIO
I'ybepnaropa HoBocuOupckoii 001acTH, OCYIIECTBISIOMIEMY HETOCPEICTBEHHYIO
KOOPAMHALMIO AeATEIbHOCTH MUHUCTEPCTBA B COOTBETCTBHH C €I'0 IOJTHOMOYHSIMH;

2) 3aMECTUTEJIEH MHHUCTPA — K MUHUCTPY;

3) pykoBoaMTeNeH CTPYKTYPHBIX NOAPA3ACICHUI MUHHCTEPCTBA — K MHHHCTPY.

72. I'paxkaaHuH BIpaBe 0OpaTUTBCA € JXKalnobol B NHCBMEHHOH (opme wWin
B (hopMe IEKTPOHHOTO JOKYMEHTA, U JINYHO HA JIMYHOM IIPHEME.



MHWHHCTEPCTBO HAYKHM M THHOBAINIMOHHOM NOJIMTUKH
HOBOCHUBUPCKOH OBJIACTHU
(MHuMII HCO)

IIPUKA3
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. HoBocubupcek

O BHeCEHHH H3MEeHeHHil B IPHKA3 MHHACTEPCTBA HAYKHA U HHHOBALHOHHOM
noautnku Hopocubupcexoii o6nacru ot 19.09.2019 Ne 106

IIpaka3slBaio:

BHecTH B @pUKAa3 MHWHMCTEPCTBA HAYKM M HHHOBALMOHHOM IMOJIHTHKH
Hosocubupckoit obmacti ot 19.09.2019 Ne 106 «O6 yrBepxacHun HHCTpyKImu 0
HOpsijike OpraHM3alMy paboTel ¢ OOpalieHHsMH IPXKJaH B MMHMCTEPCTBE HayKH U
MHHOBALMOHHOH nonuTukd HoBocHOHMpcKoi 00macT» cle/lyrolne H3MEeHeHHUA:

B MIHCTPYKIMH O NOPSIIKE OPraHK3alky paboThl ¢ OOPAIICHUAMH IPKAAH:

1. HauMeHOBaHYE W3JI0KUTH B CIEAYIOIEH pelaKiliu:

«MHCTpYKUMS O mNOpsaKe OpraHu3almy paboThl ¢ OOpaleHVSAMU Tpaxa
B MUHKMCTEpCTBE HAYKH W MHHOBALEOHHOM moauTnky Hosocubupexoi obnactiy.

2.B nyskte 1 cioBa «MHCTpyKUuHs O MOPSAAKE OpraHM3aLny paboTe ¢
06paNIeHUsAME IPAKIAH» 3aMEHHTH CoBaMH ««MHCTPYKIHMs O TOPAAKE OpraHu3aliy
paboThl ¢ 0GpaIEHHIME TPAXIAH B MAHICTEPCTBE HAYKH H WHHOBAIMOHHON TTONMTHKA
Hosocubupckoii 06nacTm».

3. IlyHkt 31 U3/10XHUTE B CHeIYIONICH PEeAaAKIIMHA:

«31.TlocTynuBuMe HA MMs MHHHCTpa 3alpOCHl, OOpamenus CeHaropa
Poccuiickoit ®enepannu (manee — cenarop Poccuiickoi Menepalfu), JACMyTaTOB
Iocynapcreennoit  Jlymel ®emepansnoro CobGparus Poccuiickon Depnepalinu,
3axononarensuoro Cobpanus HoBocubHpckoi obnacTu, MpeAcTaBUTENBPHOIO Oprana
MYHHIIMIATEHOI0 00pa3oBaHust Hosocubupckoii ob1act (aanee — JIEITyTAaT), a TakKe
HMX TWCBMa O HATpaBJEHWH HA PacCMOTpeHHe oOpaieHHil rpax/aH C 3ampocoM
[OKYMEHTOB ¥ MaTEPHAIIOB O Pe3ybTaTaX paccMOTpeHMs 00palleHUs PerHCTPUPYIOTCS
B MHHHCTEPCTBE K IPEACTAaBISIOTCA COOTBETCTBEHHO MHMHHCTDY, 3aMECTHTEIAM
MHHHCTPa WA IPHHATHA PCHOICHHA 110 PaACCMOTPEHATIO ACIIYTAaTCKOIO 3ampoca.

PaccMmoTpeHne 3anpocoB, ofpalleHnii ceHaropoB Poccuiickoi Dejepanuy,
IeIyTATOB OCYIIECTBIAETCS ¢ YCTAHOBICHHEM KOHTPOJBHBIX CPOKOB PacCMOTPEHHS H
OTBETOB JCNMyTaTy M 3afBHTENIO B COOTBETCTBUM ¢ DenepalbHbIM 3aKOHOM OT
08.05.1994 Ne 3-d3 «O craryce cenaropa Poccuiickoil @eaepaiuu U cTaTyce AeiyraTa
Tocynapcreennoil  Jymn  @enepansaoro Cobpamms Poceniickoii  Deaepauuuy,
denepaisHbIM 3aKoHOM 0T 02.05.2006 Ne 59-®3, 3akonom HosocuGupekoii obmactu
or 25.122006 Ne 81-O3 «O craTyce jemyrara 3akoHoparensnoro CobGpanus



Hosocubupckoit obnactuy.

4.B nynkre 32 cnoBa «wieHoR Coera ®efiepallld» 3aMEHHWTEH CIIOBAMH
«ceHaTopoB Poccuiickoit Mepepaiimm».

5.B nyuxre 48 cnosa «uneHsl Cosera ®epepanun» 3aMEHUTh CIIOBAMH
«cenaropsl Poccuiickoit ®enepanmmy.

/ |
Hcnonusroinuit 06s3aHHOCTH MHHHACTPA Z»/ %‘j// E.E. IlaBnnos
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INPUKA3
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r. HoBocubupck

O BHeceHWH W3MEHEHHI B NPHKA3 MHHHCTEPCTBA HAYKH H HHHOBAUHOHHOII
noauTuku HoBocubupcekoii o6s1acru ot 19.09.2019 Ne 106

[MpukaszsbiBaio:

|. BHecTH B npHKas MHUHUCTEPCTBA HAYKW M HMHHOBALHOHHOH TIOJIMTHKH
Hosocubupckoit obnactu ot 19.09.2019 Ne 106 «O6 yrBepxkaenun MHcTpykuuu o
nopsiake opraHusauuu paboTbl ¢ OOpallleHUsIMH rpaklaH B MUHHCTEPCTBE HayKH H
MHHOBAUMOHHOM nonuTtuku HoBocubupckoit obnactu» cieaytoiime H3MeHeHus:

B UHCTpyKiMK O nopsiike opraHu3aluMv paboTel ¢ oOpalleHUsMH rpakiaH B
MUHHUCTEPCTBE HAYKH U MHHOBALIMOHHON NosiMTHKKM HoBocuOUpcKoi obnactu:

1.]. moanyHkT 2 nyHKTa S5 JOMOJHUTHL CJIOBaMM «, B TOM 4Hucie C
Heronib3oBaHueM  QejiepanbHOW  rocyaapceTBEHHOH  MH(MOPMAUMOHHONW — CHCTEMbI
«EaMHBIN nopTall rocylapCTBEHHbIX U MYHULMNAIbHBIX yeuyr ((pyHKuUmMii)» (aanee —
EAUHBIA nopTai)»;

[.2. aG3au TpeTHii nyHkTa 6 JOMNOJHUTL CIOBAMHU «, JUMOO C HCMONb30BAHUEM
Enunoro nopranan;

|.3. B nyHkTe 8:

a) B a03aue 4eTBepTOM CJ0Ba «, MO KOTOPOMY» 3aMEHHTb CJIOBAMH «J1nbO
MCNONIb3YeT anapec (YHWKaldbHbIA MIEHTH(UKATOP) JIHUHOrO KaOuHeta Ha EauHom
noprale, 1o KOTopbiM»;

0) ab3all uiecTol AONOJHUTL CloBaMKU «, MO0 ¢ HcnoJb3oBaHueM EauHoro
noprana»;

I.4.8 abzaue nepBoM nyHkta 33 nocie claoB «B (QoOpMe IEKTPOHHOIO
JIOKYMEHTA,» JIOMOJAHUTL CII0OBAMM «MJIH MO aapecy (yHUKAIbHOMY HAEHTH(UKATOPY )
AUYHOro KabMHeTa rpaxcaaHHa Ha EAMHOM noprtane rnpu ero Ucrnosib3oBaHun».

2. Orneny  opraHu3auMOHHO-NPABOBOrO M ()MHAHCOBOrO  obecrieyeHus
MMHHCTEPCTBA HAyKH W WHHOBAUMOHHOW noautukn Hosocubupcekoit obnactu
(Maynszen E.C.) noectw HacTOsWMH npukas A0 CBEACHHUS PYKOBOJAMUTENEH



CTPYKTYPHbIX IMMOJApa3/ie/eHHi MWHUCTEPCTBA HAYKM W WMHHOBALMOHHON TMOJMTHKK
Hosocnbupckoii obnactu.

3. KOHTpOJIb 3a HCNOJIHEHHEM HACTOSLLEIO NMPHKaA3a OCTaBJIAIO 34 co0O0M.
7

B.B. Bacuaben

Munucrp / /5



